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Allmant

Denna guide innehaller instruktioner for att kunna anvanda Advitums
Dokumentportal for dig som kund till Advitum.

Behover du mer stod eller har fragor, kontakta oss pa
info@advitum.se eller 0481-480 20.

Komma igang

Om du inte redan registrerat dig pa
http://www.advitum.se/kundservice/kunddokumentation eller fatt ett
aktiveringsmail till Dokumentportalen sa &r det forsta steget. Efter

registrering far du inom nagra timmar ett aktiveringsmail.

ADVITUMDD

Dear Advitum,

Welcome! You have been added to the account for Advitum.

Activating your account will allow you to create your password. This link is unique to you

and must be used within the next 30 days.

>

ShareFile is a tool for sending, receiving, and organizing your business files online. It can be
used as a password-protected area for sharing information with clients and partners, and it's

an easy way to send files that are too large to e-mail.

Sincerely,
Markus Persson

Trouble with the above link? You can copy and paste the following URL info your web browser:

https:fiadvitum.sharefile.com/?a=365caéf74e9a53ai&uh=bp

Powered By Citrix ShareFile 2016

Klicka pa ”Click here to activate your user account”
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ADVITUM D

Welcome! Update password to continue

Username:
info@advitum.se

New Password: * New Password
Confirm Password: *  Confirm Password

Sign In URL: https://advitum.sharefile.com/

| nésta dialog anger du ett nytt 16senord

ADVYITUM D

Confirm personal information

First Name :*
Test

Last Name:™
Testsson

Company:
Advitum

Time Zone:
(UTC +01:00) Central Europe Time v
Observe Daylight Saving Time (US & Canada) v
Display date as month/day/year v
Display time in 24-hour format v

Default email language:

English (Account Default) v

Slutligen bekréftar du personuppgifterna och klickar Save
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e —
Help LogQut
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ADVITUM D advanced search
28 shared Folders Kunder Advitum
Favorite Folders Ad\v/"_\_‘ ‘T1
Connectors .ﬁ. 5 rEI 5 E
» I Title Cre
More Ontions = Timstatus 0B 114 M. Pers
P Projekt 100KB 1147 M. Pers
*=  Prisuppgifter 208 1147 M. Persson
o aval 08 11:47 M. Persson
[P~ Arbetsrapporter 8 MB 1146 M. Persson
[T Arendestatus 08 11:46 M. Persson

Nu ar du inloggad och kan boérja anvdnda Dokumentportalen.

Pa kommande sidor foljer instruktioner for funktioner som inte ar

nodvéandiga men som kan vara bra att kanna till att mojligheten finns.

1. Ho6ja sakerheten med SMS-inloggning

2. Installera klient for PC

3. Installera klient for mobil/platta
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Aktivera SMS-inloggning

For att 6ka sékerheten finns maéjligheten att aktivera SMS-inloggning
enligt nedan.

Klicka pa My Settings och valj Two-step Verification

[m| x
) Advitur - inte som andra X

« C' | & https://advitum.sharefile.com/Settings/TwoFactorfuth/Enable sl v 3

g

22 Appar (7 Interna system

Hel
Q
ADVITUM D

Edit Basic nfo Two-Step Verification

Add/Edit Email Addresses Two-Step Verification uses your phone to provide an extra layer of security for your
username. After you log in, you will be asked to enter a verification code that w

Change Password be sent to your phone via text message (SMS) or voice call.

FTP Settings

P WenhDav Settings
My Connections

Two-Step Verification

Klicka pa Enable
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ADVITUM e
FditBasicinfo Add your primary phone number
Add/Edit Email Addresses
ShareFile will send a verification code to your phone when you sign in from an untrusted
Change Password computer or device. We will only use this phane number for account security.
FTP Settings Country
Sweden A
b WebDAV Sett ings
Phone Number
My Connections
+46 | 701234567]
Two-Step Verification
® Text Messaging (SMS) Voice Call
3

Ange Sweden samt det mobilnummer dit du vill att koden ska skickas,

klicka sedan pa Send.

) Advitum - inte som andra X

&« C' | & https//advitum.sharefile.com/Settings/TwoFactorAuth/SendAndVerifyCode?

22 Appar (] Interna system

ADVITUM D

Hel

Fat B nre Verify Your Number
Add/Edit Email Addresses Enter Code
Change Password ‘
FTP Settings

b WebDAV Sett ngs

My Connections

Two-Step Verification

| didn't receive a code

Ange koden du fick och klicka Verify
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Help L

Q
ADVITUM D advanced

EditBasicInfo You have successfully enabled Two-Step Verification
Add/Edit Email Addresses You will be asked for verification code when you login from an untrusted computer
Change Password | trust this computer. (Only trust this computer if you trust the people that might have accessto it)

FTP Settings m

WebDAV Settings
My Connections

Two-Step Verification

Klicka pa Next (Vill du undanta enheten fran SMS-inlogning klickar
du i bockrutan)
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Help Lot

Edit Basic Info Two-Step Verification

Add/Edit Email Addresses
Phone Numbers
Change Password

FTP Settings Wheneve
numbers.
WebDAV Settings Primary Phone

0702500817 (SMS) Edit

Add a Backup Phone

m

My Connections

-

Two-Step Verification

ou login from an untrusted computer or device, we will send you a verification code to your saved phone

Use a mobile app to receive verification codes

An authenticator app lets you generate verification codes an your phone. To set up your authenticator app, click the phone

link below.

Android  Blackberry iPhone

Traveling? Print backup codes

We recommend generating a list of backup codes and saving them in a safe location in case you ever lose your phone and

cannat generate a verification code.

Generate Backup Codes

Nu ar det klart, kommande inloggningar kommer att krdva en SMS-
kod. Alternativen som visas ger mojlighet att lagga till ett
mobilnummer till samt att hdmta ut koder f6r inloggning vid behov.
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Appar for Advitums Dokumentportal

Manga ganger ar det smidigare och snabbare att anvanda nagon av de
anpassade apparna for att komma at portalen, dessa installerar man
enligt nedan.

Desktop App (PC)
Vélj fliken Apps — Windows och folj instruktionerna.

- [} X
) Advitum - inte som andra X
€« C' | @ https://advitum.sharefile.com/app/#/apps % > Q =
% Appar (] Interna system
Help Lot

> =
ADVITUM

ShareFile Apps

Windows

JASKTOD ADD
LD INLU Y ] = |

»
Access ShareFile from your desktop with a single click
v Access files online from your desktop
+/ Save space on your computer

+ Send, upload, request, and access files without opening a browser

To get the best experience and support ShareFile has to offer, be sure to always use the latest versions of these apps and tools. To learn more, please contact supp:
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Appar for mobil/plattor
Vélj fliken Apps — Mobile och f6lj instruktionerna.

- O *
& Advitum - inte som andra X
&« C' O https://advitum.sharefile.com/app/#/apps w ¥ 0O =
HH Appar L3 Interna system
Help Loc
: Q
A D v | T u M Advanced £

ShareFile Apps

Windows Mac Mobile

ShareFile for iOS

Use your iPhone or iPad to access ShareFile anywhere.

+ Access all your ShareFile files and folders

+ View, edit, annotate, and share files on the go

v Download files for convenient offline access

rone oo

ShareFile for Android

Use your Android phone or tablet to access ShareFile from anywhere.

10




